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September 9, 2011
Dear NDW Alumni,

Enclosed you will find an Alumni Application Form for your use should you decide you’d like to work on our current production.
We love having you with us and want your experience to be a safe and positive one.  To that end, we have protective policies in place and ask that everyone adhere to them.

In order for you to be covered under our insurance policy, you must fill out this form and submit it to the Friends of Natick Drama Workshop prior to coming to work.  The heads of the various departments will then determine whether or not your work is needed and if so, when that would be.  The first couple of weeks are involved with read-through and production meetings so do not expect to be called in for work right away.  As stated on the application, you may not be needed for this show at all, or not until tech week.  Department heads will make every effort to contact you as soon as possible to let you know.

Additionally, there is a safety contract for you and your parents to read and sign.  This contract gives you guidelines for the appropriate clothing to wear, the proper handling of tools and implements used in your work, and rules promoting a safe work environment. Please take them seriously; we really care about you!

Each day when you show up for work, report to the office for sign-in and again for sign-out when you leave, so that the board member on duty knows when you are in the building and where to locate you. If no one is in the office, sign in and out anyway. 

This sign in sheet will also keep track of your hours for community service credit with Natick High School should you decide to use it. According to the rules in place at NHS, you must clear your community service project with the CS office first and bring the form in for verification by the department head at the end of the show.

Thank you for your interest in helping NDW put on a fabulous show.  We look forward to working with you and hope you have a wonderful time.

Sincerely,

The Friends of Natick Drama Workshop

NDW ALUMNI APPLICATION ~ Fall 2011
	Name
	

	Address
	

	Phone
	

	Email
	

	Parent cell:
	


	Please explain how you would like to help:

	

	

	

	


	Do you have any health/physical concerns/restrictions (allergies, etc)?

	

	


	Tell us when you can help - check off the days you are available:

	Regular Rehearsals

(Sat. 9-12:30)
	( 9/24
( 10/1
( 10/8
( 10/15         

( 10/22  
( 10/29
( 11/5 
( 11/12


	Tech Week Rehearsals
	( 11/13  
( 11/14
( 11/15 
( 11/16  
( 11/17


(Sun: 12-5PM)                (Mon-Thur: 6-9PM)

	Production Weekend
	( 11/18 – Opening Night (5:30 Call - approx. 9:30PM)

( 11/19 – Saturday Matinee (12:30 Call – approx. 4PM)

( 11/19 – Saturday Evening (5:00 Call - approx. 9:00PM)

( 11/20 – Sunday Matinee (12:30 Call – approx. 4PM)


Thank you for your interest in volunteering with Natick Drama Workshop! If we do not contact you to assist with this show, please do re-apply for the next show. As you know, each show is unique and while we may not be able to use as much help in this show, we might need you for the next one. 
Please return to Jill Rosen at the NDW office OR mail to

6 Whitney Circle, Natick, MA 01760.

Questions?  Contact Jill Rosen at 508.650.0372 or jill.rosen@comcast.net
NDW Alumni Safety Contract

We are very happy that you have volunteered to work with the Friends of Natick Drama Workshop in preparing for the upcoming production.  Before you come to work, it is imperative that you understand the risks involved and that you and your parent sign this contract agreeing that you will comply with the safety regulations outlined below.

1. Contact with the cast is strictly forbidden, except at break or after rehearsals.
2. Dress appropriately to protect yourself from chemicals, splinters, nails and other sharp objects. 
Always wear:

· Loose fitting garments that cover all skin (when in Sets & Props area)

· Clothes that can get messy or possibly ruined

· Shoes that cover the entire foot, with sturdy soles

· Safety glasses when working with tools of any kind

· Work gloves, for handling wood or metal or hot gluing

· Vinyl gloves for painting

Never wear...

· ...scarves or neck jewelry as these could become caught in machinery

· ...shorts, bathing suits, or halter-tops

· ...sandals or flip-flops

· ...headphones

· ...expensive or sentimental clothing

3. Protect yourself from potentially dangerous situations. Always:
· Check in with the office upon arrival and departure to sign in and out on the form above the desk.  Make sure that an adult knows that you are in the building.
· Be sure you know the proper use of tools and implements.  Ask questions.

· Carry sharp objects away from your body.

· Work in a clear, well-ventilated area.  **The air quality may be poor in the back rooms.**

· Clean up after yourself.

· Return tools or hardware to the proper location for storage.

Never...

· ...work alone or with just another teen

· ...work alone with just one adult unless it is your parent

· ...use power saws, power staplers or nail guns

· ...work near someone using power saws, power staplers or nail guns

· ...step in spills of any kind.  Notify an adult immediately.

· ...sniff or taste any substance.  Report any unusual or strong odors immediately.

· ...climb ladders or staging without adult supervision

· ...use hot glue guns or tools without safety glasses, gloves and adult supervision

I have read and questioned the above, and I understand and agree to follow these rules.

Alumna/us_________________________________

Date____________________

Parent____________________________________

Date____________________
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